Instructions for use;

1. Personalize each area selected by < >

2. Review then copy and paste into your own email program

3. Send to your manager for approval

4. Register for FICO World 2010!

Hi <name>,
I am requesting your approval to attend the FICO World 2010 conference in Miami, April 13-16, 2010. FICO World, the leading conference on Decision Management (formerly known as InterACT), is drawing together the experts and influencers for four powerful days of presentations and peer-to-peer discussions to create ideas and strategies to power up profit in the reset economy. Held in Miami, FICO World 2010 features an outstanding speaker roster, including Keynote Speaker Michael Porter, one of the world’s most influential thinkers on management and competitiveness.
<Insert company name> needs to understand all the emerging best practices and strategies for managing in this recovering economy and this conference will expose me to the kind of ideas and solutions we need to consider now.
The event will enable me to attend a number of sessions which are directly applicable to the challenges we’re dealing with, and I’ll learn directly from our peers, FICO and industry experts. While at the conference, FICO is offering complimentary consultation time and I will be arranging to meet with <FICO rep here> during the event. We will be able to discuss <how to increase market share/lower losses/tighten fraud protection/strengthen customer relationships>. FICO World 2010 also includes industry speakers, case studies, product demos and strategy discussions in the <insurance/fraud/retail/collections/risk management/compliance/scoring> arena.
I am seeking approval for the costs detailed herein.   The full price conference fee is $1,495, but can be reduced by registering before the 2010 early bird registration deadline which is February 28, 2010.  This will save us an additional $200 and reduce the registration cost down to $1,295. (The fee includes all meals during the conference, so my travel expenses should be minimal after the airfare.)
Here is the breakdown of anticipated costs:

	Airfare
	$

	Airport Transfers
	$

	Hotel:  ($229 + tax per night)
	$

	Additional Meals
	$

	Conference Fee
	$

	Estimated Total
	$


I propose 5 days out of the office, Monday April 12 – Friday April 16, 2010. This includes travel time. The opportunity for me to develop better contacts with experts and to gain knowledge in specific areas makes my attendance at this conference a wise investment. 
Please take this valuable conference opportunity into consideration, because the return on the investment for FY10 will prove to be a major benefit to us. I’d be happy to discuss with you what I’m looking to learn in more detail.
Thanks

<Insert Email Signature>
